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The JHSC has met five times this year, most recently on November 26. Our next 
meeting is scheduled for January 28. OPSSU is represented on the Committee 
by Kay Singh, Kathleen Demareski and co-chair, Lisa McCaskell.  Geraldine 
Ryan is the ASU co-chair and Laurie Chapman is the Employer co-chair. 
 
On behalf of OPSSU, I would like to thank Kay Singh for her years of 
commitment and contribution to the JHSC and to the H&S of OPSSU members. 
Kay has been a JHSC member since January 2005, has barely missed a 
meeting and has always participated enthusiastically and effectively. She’s been 
everyone’s go-to person for advice on chairs, desks, keyboards and mice. I’m 
sure she knows what kind of chair almost every staff member uses along with 
how high or low their desks are. Kay has decided not to run for the Committee 
this round – she wisely has decided it’s time to encourage some newer/younger 
SSU members to step up and she is going to take the opportunity to focus on 
other priorities. Thank you Kay, from all of us. 
 
I’m happy to announce that we currently have H&S reps in all the positions at 
Head Office and that Kay will remain a rep for her work area. Thanks to Cindy 
Forsyth for volunteering to take on Local Services Division Bargaining – Cindy 
will become the H&S rep there when she returns to Head Office. In the Regional 
Offices, we need a rep for London and Ottawa. I’d like to thank Michael Hocevar 
who has come forward as the new rep in the Sault and Terrie-Lee Roy who is 
now the Timmins H&S Rep.  
  
The JHSC at the Vic Park office is up and running with Gwen Jenkins and 
Shannon Morton as the OPSSU members. 
 
For the newest H&S Reps who haven’t received OPSEU H&S training, we are 
planning one or two quick lunch-time conference calls to run through the basic 
responsibilities and how our H&S system works. We also hope to offer H&S Rep 
training for all of the reps in the fall of 2014.  
 
JHSC updates 
 
JHSC documents in OPSEU Public Folders  
 
All of OPSEU’s health and safety policies, procedures, minutes and forms are 
now posted in the OPSEU Binder in the Public Folders, accessible through 
Microsoft Outlook. So, next time you are trying to find an Incident Report or 
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standard workstation guide, just check under the Health and Safety Folder in the 
OPSEU binder. In the new year, we hope to have all of these documents more 
easily available through a H&S icon posted on everyone’s home page.  
 
Workplace Violence and Harassment policies and procedures 
 
Since 2010 when OPSEU created and distributed its workplace violence and 
workplace harassment policies and procedures, the JHSC has continued to work 
on a number of other related policies and procedures to fulfill OPSEU’s 
obligations under the Occupational Health and Safety Act. 
 
The most recent activities regarding these policies are: 
 

• We have finalized a policy and procedure to advise staff about persons 
(OPSEU members) with a history of violence. This document should be 
sent out before the end of this year, with instructions for supervisors to 
review with their staff.  

• We have almost completed a process which will provide staff with a 
means to summon immediate assistance when there is a threat of 
violence in their offices. Telephones in OPSEU’s Regional Offices are 
being adjusted to include an “Emergency Alert” feature which will allow a 
worker who needs assistance to alert others in the office.  

• The Employer has requested, through the Administrators and Supervisors 
that Workplace Violence Risk Assessments be renewed as required by 
the Occupational Health and Safety Act. This request will be sent out 
again early in the new year to supervisors and to our H&S Reps.  

• The JHSC has completed a short document for staff who work alone 
and/or after regular business hours. This document will be included in our 
updated Workplace Violence procedures and will be released soon. 

• The committee has finalized a guidance document with safety tips for staff 
who travel for work. It has been posted in the Public Folders. 

 
A new development has resulted in holding back a couple of other new policies 
and procedures. As many of you may know, the Security position at Head Office 
has been removed with a plan to return the front desk to a Reception position. 
The employer has announced that it will staff the front desk with a rotating 
Resource Centre position. SSU members of the JHSC have consulted with 
Resource Centre staff and with ASU members of the JHSC and have sent the 
employer a document with concerns and questions about this change. We are 
awaiting a response.   
 
Workplace Inspections 
 
Overall, inspections continue to be conducted more frequently than in the past 
and follow-up is being done. Remember – if workplace inspections aren’t done, 
problems aren’t identified and therefore usually won’t be addressed. There are 
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still a number of offices that haven’t provided an inspection report for years. Not 
only is this a problem for staff who may have health and safety issues they’d like 
to have addressed, those offices are also not in compliance with the H&S Act, 
which requires monthly inspections. 
 
All of the H&S Reps will be receiving a reminder from me early in the new year to 
complete a workplace inspection of their designated area. At the same time, we 
are requesting that you complete a Workplace Violence Risk Re-Assessment 
with your supervisor. Supervisors will be receiving a similar request from their 
Administrators. 
 
Updated Fragrance Free Workplace policy   
 
The Committee reviewed and slightly revised our existing fragrance-free 
workplace policy. It has been approved by the President’s office and was sent 
out to all staff and is posted in the H&S binder. The substance of the policy is 
much the same, but roles for staff, supervisors and the employer are clarified. 
There is a short section on compliance with the policy and a section on 
communication and training. 
 
If you are experiencing problems with fragrances in the workplace, it is expected 
that you will report the issue to your supervisor and ask them to deal with it. If 
you are comfortable in addressing the issue with the person wearing the 
fragrance, that is fine, but if you are not comfortable, please go to your 
supervisor. You may also wish to consult with the H&S Rep for your area/office if 
you’d like some advice. If you have a complaint and your supervisor is not 
available, the employer has agreed that you should go to your supervisor’s 
Administrator. Administrators and supervisors may consult Employee Relations if 
they need additional information. If a staff person who is sensitive to fragrances 
is exposed and decides they are too unwell to remain at work, they must report 
the problem to their supervisor and advise that they are going home sick. 
 
JHSC Meeting Dates for 2014 
 
January 28, April 1, June 24, September 16, November 18 
 
OPSSU health and safety focus in 2014 

• complete work on outstanding issues in Workplace Violence procedures 
• ensure workplace inspections and risk reassessments are being done for 

all OPSEU offices and  ensure effective follow up 
• develop a policy/procedure to ensure that the JHSC and HS Reps have  

input into new/leased OPSEU offices 
• continue to develop health and safety skills and knowledge of OPSSU 

H&S reps to enable them to act as competent union health and safety 
resources in their workplaces 


