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EXPENSES 
 

PLEASE NOTE THE BELOW OPSSU POLICIES 
ACCOMMODATION, TRAVEL, MEALS, DEPENDANT CARE  

 

Advances:  

Members who have received an advance for authorized union business shall submit an 
expense claim with appropriate receipts within thirty (30) days of the meeting.  

Requests for a second advance will not be honoured unless the first advance has been 
cleared.  

 

Allowable Expenses - Members  

Accommodation:  

OPSSU shall pay accommodation, taxes and parking to a maximum of the rates charged at 
the Meeting Hotel when members legitimately require rooms but choose not to stay at the 
hotel where the OPSSU function is taking place.  

Where the event takes place outside a hotel and accommodation is required, affected 
members will be reimbursed to the maximum of the Chelsea Inn rates. 

A member who lives beyond forty (40) km shall be allowed overnight hotel accommodation 
at the rate of the facility where the event or function is scheduled or another facility 
approved by the Union.  A member who lives within forty (40) km shall be entitled to 
reimbursement for public transportation or kilometrage at the approved rate for use of a 
personal vehicle. 

Notwithstanding the above, all members shall be entitled to overnight accommodation for 
the annual year end membership meeting. 

 

Attendant Care:  

Members requiring the services of an attendant for himself or herself, e.g. signer, etc., in 
order to participate in OPSSU events will be reimbursed for necessary costs. 

 

Child/Elder/Dependent Care:  

Claims shall be submitted on forms provided for Child/Elder/Dependent Care as follows:  
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(a) Members will be reimbursed for child/elder/dependent care claims at the rate of 
$5.00 per hour to a maximum of 12 hours. The claim for overnight care is $40.00. 
The maximum family care claim for a 24 hour period is $100.00.  

(b) Members who bring children to Union events will be entitled to single 
accommodation and meal expenses. Claims for these expenses should be described 
appropriately.  

 
Meals:  

Meal allowances shall be paid at the following rates:  
Breakfast: = $ 11.00  
Lunch: = $14.00 
Dinner: = $25.0 

A meal allowance shall be paid: 

- if on OPSSU business or on travel status prior to 8 a.m.  
- if meeting extends beyond 12 noon, luncheon may be claimed 
- if meeting extends beyond 6 p.m., supper may be claimed 
- out-of-town members may claim three meals per day plus the appropriate meal in 

transit.  
 

Telephone: 

One personal long distance call per day is to be allowed when a member is on OPSSU 
business.  

Unlimited local phone charges and Long Distance credit card services charges are to be 
allowed when on OPSSU business.  

OPSSU Executive and committee members are authorized to make unlimited OPSSU 
business long distance calls within Ontario when on authorized OPSSU Business.  
 

Travel:  

(a) Out of Town  
 Mileage, where appropriate, shall be reimbursed at the rate of $.40 per kilometre.   
 
 Either mileage or fare by an appropriate public carrier, whichever is less, will be 

paid. Members are to take advantage of seat sales and reduced air rates whenever 
possible. In the event that there is a cancellation by a member for a justified and 
legitimate reason, OPSSU will pay the fare.  
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 Ground transportation to/from Toronto airport - claim $15, no receipt (exceptional 
claims will be considered on an individual basis).  

 

(b) In Town  
 Use public transportation where possible.   Mileage where necessary shall be paid at 

the rate of $.40 per kilometre.  
 
(c) Reasonable taxi expenses within Toronto shall be paid with receipts.  
 

(d) Parking, where required, shall be paid with receipts.  
 
 


